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Office Memorandum - UNITED STATES GOVERNMENT

TO . CIA Records Administration Offlcer - DATE:
17 AUG 1962

-

FROM : Logistics' Area Records Offlcer
SUBJECT: Logistics Records Schedules

1. Several ltems listed on Logistics' Records Schedules do not
have specified retention periods, although provision for retirement
to the Records Center was made.

2, Certain of these items have been discussed with the operating
component concerned and & definite retention period esteblished. The
following changes are recommended for your approvel:

Schedule No. 34-60-B

Disposition Instructions

Ttem 1. Security Classifled Temporary. Files may be
Contract Files destroyed two yesrs after
company is no longer in
business. Files may be
retired to Records Center
if company is inactive,
destroy after three years.

Schedule No. 34-56-E

Disposition Instructions

Ttem 10. Accounting for Safehouses Temporary. Retire one year
: after audit is completed,
destroy after five years.
(GRS 15 - Item 2)

3. If eny addigional information 1s required please contact the
exte 2h61.

Chief, Records
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